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A Guide to Better Jobs Ontario
(BJO) at Sheridan College

Contents

OVEIVICW ...ttt cteae st teaa e s st eaaa s s e e aase st eeaaesssseesnsssssseensssssssesnssnssnes 1
How the Process WOFKKS............ciiiiiiiiiiiiiiiiitttcnnrtencnrrree v ceaeaes 2

StEP DY STEP PIrOCESS .......coeeiiieiiieiitiinrieenreeeeieeeetteesssssnsssssssssssnsssssassssssssssssnssssans 2
Step 1: Meet with an Employment Ontario Consultant............................... 2
Step 2: Work on Your Funding Application ...........ccooiiiiiiiiiiiiinieneeecenennnene 2
Step 3: Research Programs.........iieiiiieiiiieeceteneceteneeseenscesensssssnsssssnssssssnssnns 2
Step 4: APPly t0 YOUF Programi.......cciceiiiieeiiiieeiiieeeiniennieniencsssnsssssnssssssssssssnssens 3

Admission Requirements at Sheridan .............coiriiiiiiiiiiiiiiirrcnrcnreeecenenee 3
L o= 1 1T o o] o S 4

After You Apply to Sheridan.......icccvviminnms s ssssssssassssassssnssssnsssnnsssnnnns 4
Offer of Admission and Next StepsS.....cciiiitiiiimricsrrscsmressnse s s ssra s sssansnnnns 5
Funding Decision and TUition .......cccvicirinie s s sss s s sssn s ssassansnnnss 5
@0 3 ) - T ol S U e 5

Overview

Better Jobs Ontario (BJO) supports laid-off individuals who need skills training to find
employment in in-demand occupations across Ontario.

Eligible applicants may receive:

e Up to $28,000 in funding for full-time or part-time college programs up to 1 year in
length.

e Up to $35,000 for two-year programs if laid off due to trade tariffs.
e An additional year of funding for Academic Upgrading or ESL, if required.
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How the Process Works
The BJO process involves two separate but connected applications:

1. Funding Application — through Employment Ontario.
2. College Application — through the Ontario College Application Service (OCAS).

Both must be completed successfully to begin your studies.

Step by Step Process

Step 1: Meet with an Employment Ontario Consultant

Visit your nearest Employment Ontario Community Employment Service Provider.
Addresses can be found on both the Sheridan College and Government of Ontario
websites.

Your Employment Consultant will:
e Assess your eligibility for Better Jobs Ontario.
e« Conduct a needs assessment and create a return-to-work action plan.

e Guide you through a questionnaire to determine your funding eligibility and
financial need.

If you meet the criteria, you’ll move forward with your funding application.

Step 2: Work on Your Funding Application
If you qualify, you’ll continue working with your Employment Consultant to:

o Identify the best college program for your career goals.

e Begin the process of researching and applying to eligible programs.

Step 3: Research Programs
You must research your chosen program at three colleges:

e A public college (e.g., Sheridan)
e A private college
e A third college of your choice

Sheridan offers Program Profiles on our website to support your research.

After reviewing your options with your Employment Consultant:

e Select one program and college to apply to.


https://www.sheridancollege.ca/admissions/how-to-apply/better-jobs-ontario/research-info
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o If the program is open and you meet admission requirements, apply through
www.ontariocolleges.ca.

e If not, your consultant can help you explore:
o Another program or term

o Academic Upgrading or ESL options

Step 4: Apply to Your Program
For Full-Time Programs apply through OCAS at www.ontariocolleges.ca.

Application details:
e« Non-refundable fee: $150
e Valid for one application cycle (September/January/May)

e« Apply to up to 5 programs at 5 different colleges, or 3 programs at one college

Important:
On your OCAS profile, indicate you are a Better Jobs Ontario applicant:

e Go to Profile — Update Info — Sponsorship

o Select Better Jobs Ontario

If you forget, contact betterjobsontario@sheridancollege.ca to update your record.

For Part-Time Programs
If pursuing a Sheridan Continuing and Professional Studies (CAPS) program:
o Email betterjobsontario@sheridancollege.ca to request a Letter of Intent.

e Register for your course once approved.

Admission Requirements at Sheridan

All applicants must meet Sheridan’s minimum admission requirements:
¢ High School Graduates
o Grade 12 English: ENG4C or ENG4U (or equivalent)
o Some programs may also require Math, Biology, or Chemistry
e Equivalent qualifications may include:

o Postsecondary credits


https://www.ontariocolleges.ca/
https://www.ontariocolleges.ca/
mailto:betterjobsontario@sheridancollege.ca
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o International education
o Out-of-province or old curriculum credits

You are encouraged to visit the Sheridan College Program Webpage to view all
available programs.

Transcripts

It is the student's responsibility to order and provide official transcripts to Sheridan.
Transcripts are required for the Admissions office to determine your eligibility.

Domestic Transcripts
e Ontario high school: order through OCAS

e Out-of-province high school, college, or university: order directly from the
institution (transcripts will be forwarded to OCAS and then to Sheridan)

International Transcripts
Applicants with international education must:
e Obtain a credential evaluation from WES or ICAS (fees apply)
e Request that evaluations be sent to OCAS for forwarding to Sheridan
e Complete an English Proficiency Assessment (EPA) if required
Mature Students
You may apply as a Mature Student if:
e You have not graduated from high school (in any country), and
e You are or will be 19 years of age or older by the program start date.

On your OCAS application, indicate that you have not graduated from high school to be
flagged for testing. Sheridan will schedule Mature Student Testing (fee: $35-$50).

Note: Mature Student Testing is not available for Ontario College Graduate Certificate
programs.

After You Apply to Sheridan

Once Sheridan receives your application, you’ll get an email with:
e Your Sheridan ID, username, and password
e Access to myStudentCentre
e Instructions for checking your application status and communications

Check your Sheridan email and myStudentCentre regularly for updates.
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https://www.sheridancollege.ca/programs#program%20active=true&o=Navigation%20Title%2CAscending
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Offer of Admission and Next Steps
If you meet all requirements and space is available:
e You'll receive an Offer of Admission via OCAS.

e Accept your offer through ontariocolleges.ca.

e Once accepted, Sheridan will issue your official Confirmation of Acceptance Letter
(emailed and mailed to you).

Provide this letter and your Fee Invoice (if available) to your Employment Consultant, who
will submit your complete funding application to the Ministry of Labour, Immigration,
Training and Skills Development.

Funding Decision and Tuition
If approved for funding:
e The Ministry will send you a contract to sign.

e« Email a copy of this contract to Sheridan (instructions are in your Confirmation
Letter).

e Once funds are deposited into your account, pay your Sheridan fees.

Your timetable will be available in myStudentCentre about 3 weeks before classes start.

Important Reminder

You may have a tuition payment deadline before your BJO funding is finalized. To hold
your place:

e Pay a $250 non-refundable deposit, and
e Apply for OSAP by the tuition deadline.

Always refer to your Confirmation of Acceptance Letter for important details.

Contact Us

For questions about Sheridan programs or your Better Jobs Ontario application please
email betterjobsontario@sheridancollege.ca

For general inquiries about Sheridan College please visit our Service Hub Customer
Service Portal—your one-stop destination for getting help, finding answers, and staying
connected. Most questions can be answered by consulting the chatbot and knowledge
base.

You can also contact Sheridan College by phone at 905-845-9430 (Option 4).



https://www.ontariocolleges.ca/
mailto:betterjobsontario@sheridancollege.ca
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsheridancollege.service-now.com%2Fcsm&data=05%7C02%7Ceryka.stewart%40sheridancollege.ca%7Ca505e4dbc41743ad107c08de04f07f57%7C465ac75721314711b9a3d8278b5c0b14%7C0%7C0%7C638953628184192789%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=1J2twaWGQZ7Cq6%2FNQZFJ1W0E0raWMq5q3PVmsYKJORc%3D&reserved=0
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsheridancollege.service-now.com%2Fcsm&data=05%7C02%7Ceryka.stewart%40sheridancollege.ca%7Ca505e4dbc41743ad107c08de04f07f57%7C465ac75721314711b9a3d8278b5c0b14%7C0%7C0%7C638953628184192789%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=1J2twaWGQZ7Cq6%2FNQZFJ1W0E0raWMq5q3PVmsYKJORc%3D&reserved=0
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fvue.comm100.com%2Fchatwindow.aspx%3FsiteId%3D80000160%26planId%3D1a3031ff-869d-4940-808a-dd96032d59b7&data=05%7C02%7Ceryka.stewart%40sheridancollege.ca%7Ca505e4dbc41743ad107c08de04f07f57%7C465ac75721314711b9a3d8278b5c0b14%7C0%7C0%7C638953628183746096%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=qSVRLfJ3%2FjFWrkJuSEjQ23b%2BdePrQFwVLrjIlAHOpCg%3D&reserved=0
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fportal13.comm100.site%2Fkb%2F80000160%2Ffe4b3989-a137-4e65-94a0-b77d51812988%2Fhome&data=05%7C02%7Ceryka.stewart%40sheridancollege.ca%7Ca505e4dbc41743ad107c08de04f07f57%7C465ac75721314711b9a3d8278b5c0b14%7C0%7C0%7C638953628183771071%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=5yPHJrPYUoXOIYWNq7wBlKF6%2BcXyPYq2wJx0jbFU3fA%3D&reserved=0
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fportal13.comm100.site%2Fkb%2F80000160%2Ffe4b3989-a137-4e65-94a0-b77d51812988%2Fhome&data=05%7C02%7Ceryka.stewart%40sheridancollege.ca%7Ca505e4dbc41743ad107c08de04f07f57%7C465ac75721314711b9a3d8278b5c0b14%7C0%7C0%7C638953628183771071%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=5yPHJrPYUoXOIYWNq7wBlKF6%2BcXyPYq2wJx0jbFU3fA%3D&reserved=0



